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Grangetown Primary School 
 
 

Risk Assessment for (i) the full re-opening on 2nd Sept 2020 and (ii) the full re-opening on 8th March 2021 
Includes Monthly Reviews – extensively reviewed following the guidance published by Govt 22nd Feb, for the full re-opening on 8th March 2021 

 

 
 

This Risk Assessment builds upon the RA initially put together in March 2020, covering Key Worker & Vulnerable children (& staffing) – revised in June 2020 to cover the ‘wider 
opening’ of the school to certain yrgroups and to higher numbers of staff, & revised/updated again in July for our Transition events which involved every class across school 
(different days / small groups). RA extensively updated for full-reopening in September 2020, & has been reviewed & updated since then on a monthly basis (in response to Govt 
guidelines as well as local/school factors). The RA was further fully reviewed wc 22

nd
 Feb & wc 1

st
 March 2021, taking into account Govt guidance issued 22

nd
 February, in readiness 

for the full 8
th

 March full re-opening – staff, governors and professional associations were consulted. Note that the Govt guidelines & ‘controls’ for the March 2021 full re-opening 
are to a great extent the same as they were in the Aug 2020 version, so the ‘7

th
 August’ date is maintained in this document unless there is a clear reason to change it. 

 

Documents Consulted in putting together this Risk Assessment 

 Government Guidelines, issued by the DfE on 7
th

 August 2020 & updated regularly, with the most recent update being 22
nd

 February 2021: 
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools This will be re-visited as further 
Government updates are added, & the RA amended accordingly. 

 Sunderland Council Risk Assessment templates and other advice (June 2020, Sep 2020, then updated late-February 2021), plus documentation from professional associations. 
 

Reviews & Updates 

 C-19 Risk Assessment initially finalised on 20
th

 March 2020, by HT & DHT, with SLT and whole-staff input – this covered Key Worker & Vulnerable children and the staffing 
requirements linked to that provision. This was reviewed in April and again in May. 

 The Risk Assessment was then substantially updated for the ‘wider opening’ in June (Years 1 & 6) & the ‘transition’ days in July (N,R,1,2,3,4,5,6) 

 The Risk Assessment was extensively reviewed & updated in mid-August, by the HT & DHT, in preparation for the full reopening. 

 Consultation with SLT & CofG took place between 18
th

 – 26
th

 Aug, by email. This led to an updated (2
nd

) draft of the RA, produced on 26
th

 August. 

 HT & DHT met in school for further discussion on 27
th

 August – a 3
rd

 draft RA was then produced – this was shared with all staff (feedback invited). A letter was emailed to all 
parents/carers on Fri 28

th
 Aug, outlining key points regarding the return to school on Wed 2

nd
 September. 

 SLT met for discussion on 1
st

 September, & discussion & consultation also took place with all staff on the same day (Training Day) – the RA was updated accordingly. Staff have 
been provided with regular updates, and feedback from staff is invited on a weekly basis.  

 September onwards – monthly reviews & updates 

 Wc 22
nd

 Feb 2021: Full Review, in readiness for Full Re-opening 8
th

 March. All staff and governors fully consulted. 
 

Deep-Cleans: The whole school underwent a ‘deep clean’ - Summer, Oct half term, Xmas, Feb half term, Easter. All areas were thoroughly cleaned & sanitised, by 4 cleaners. 
 

HT. DHT. With input from our SLT, Staff team, & Chair of Govs, 27th August 2020. Latest Update: Wed 14th April 2021.    
 

17th Aug ‘20 – Revised RA passed to SLT – feedback built into doc. 28thAug/31stAug: Passed to staff & CoG.Feedback built in. 1st Sept: HT presented RA to all staff, on staff training day – discussion. 

1st Oct: Reviewed & updated by HT/DHT/SLT 1st Nov: Reviewed & updated by HT/DHT/SLT 1st Dec: Reviewed & updated by HT/DHT/SLT 

5th Jan 2021: reviewed & updated by HT, DHT & SLT (lockdown) 5th Feb ‘21: reviewed & updated by HT,DHT,SLT (lockdown) wc 22ndFeb: Review & Update,& ready for re-opening 08/03 (HT, DHT, SLT,Staff, CofG, Govs) 

wc 12th April – 1st week of Summer Term: HT/DHT (staff consulted)   

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
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GRANGETOWN PRIMARY SCHOOL RISK ASSESSMENT - CONTENTS 
SECTION AREA OF SCHOOL / TIME OF DAY / ACTIVITY / CATEGORY OF PERSON (STAFF, CHILDREN, VISITORS, ETC) PAGE 
Introduction Extracts from DfE Guidance, issued 7th August 2020 & 22nd February: 

(i) Why returning to school is vital 
(ii) Chart to show ‘system of controls’, including the ‘must be in place’ controls. 

3-4 
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2 Exit from the building & site  /  Exit staff, parents, children 7-8 
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29 Fire Safety 32-33 

APPENDICIES 1. Notes for Visitors;    2.Breakfast Club;      3.Home from Home;     4. ‘Clinically Extremely Vulnerable’ Staff 34-38 
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INTRODUCTION 
 
From DfE Guidance, issued 7

th
 August: Why returning to school is vital (we have maintained this in 

subsequent RA updates, because it is still valid): 
 
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools 
 
Returning to school is vital for children’s education and for their wellbeing. Time out of school is detrimental for 

children’s cognitive and academic development, particularly for disadvantaged children. This impact can affect 

both current levels of learning and children’s future ability to learn, and therefore we need to ensure all pupils can 

return to school sooner rather than later. 

 

The risk to children themselves of becoming severely ill from coronavirus (COVID-19) is very low and there are 

negative health impacts of being out of school. We know that school is a vital point of contact for public health 

and safeguarding services that are critical to the wellbeing of children and families. 

 

…In relation to working in schools, whilst it is not possible to ensure a totally risk-free environment, the Office of 

National Statistics’ analysis on coronavirus (COVID-19) related deaths linked to occupations suggests that staff in 

educational settings tend not to be at any greater risk from the disease than many other occupations. There is no 

evidence that children transmit the disease any more than adults. 

 
Note that this version of our Risk Assessment is for our website. We have another, somewhat more detailed version, for GPS 

Staff, Governors, Council H&S, etc, which includes named staff plus notes on our monthly reviews, etc. 

 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools


Page 4 of 38 

 

From DfE Guidance, issued 7th August 2020 & updated 22nd February – these are the 2 major updates to Govt guidance – but 
even the 22nd Feb version is very similar in content to the 7th Aug version (thus the date 7th Aug still appears frequently in this RA). 
 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools 
 
System of controls 
 

This is the set of actions schools must take. They are grouped into ‘prevention’ and ‘response to any infection’ and are outlined in more detail in the 

sections below. This page has been updated with the revised Govt guidance, dated 22/02/21. “If you follow the system of controls, you will effectively 
reduce risks in your setting and create an inherently safer environment”. UK Govt, 22nd Feb 2021 
 

Prevention: 
 

CONTROL MEASURE 
HOW HAVE WE ACTED UPON THIS AT GPS? 

(with Section & page reference from our Risk Assessment) 

1) minimise contact with individuals who are unwell by ensuring that those 
who have coronavirus (COVID-19) symptoms, or who have someone in 
their household who does, do not attend school 

  
Section 23, pages 33-35. Letters to parents 2nd Sep & half-termly. 

2) clean hands thoroughly more often than usual 
 

Section 1 pages 5-8 / Section 3 pages 9-12 

3) ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ 
approach 

 
Section 3 pages 9-12 

4) maintain enhanced cleaning, including cleaning frequently touched 
surfaces often, using standard products such as detergents 

 
Section 3 pages 9-12 

5) consider how to minimise contact across the site and maintain social 
distancing wherever possible 

 

Sections 1 (5-7), 2 (8-9) 3 (9-12), 8 (18), 10 (19-20), 20 (29-30), 23 (33-35) 
6) keep occupied spaces well ventilated Section 3 (9-12), Section 6 (15-16), Section 7 (16-18) 

7) where necessary, wear appropriate personal protective equipment (PPE) 
 

Section 12 (pages 21-22) and Section 14 (page 22) 

8) promote and engage in asymptomatic testing, where available Section 26 (page 39) 
 
 

Response to any infection: 
 

CONTROL MEASURE 
HOW HAVE WE ACTED UPON THIS 

(with Section & page reference from our Risk Assessment) 

9) engage with the NHS Test and Trace process 
 

Section 23 (pages 33-35) 

10) manage confirmed cases of coronavirus (COVID-19) amongst the 
school community 

 
Section 23 (pages 33-35) 

11) contain any outbreak by following local health protection team advice 
 

Section 23 (pages 33-35) 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
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G R A N G E T O W N  P R I M A R Y  S C H O O L  R I S K  A S S E S S M E N T  
 

AREA OF SCHOOL / TIME 
OF DAY / ACTIVITY / 
CATEGORY OF PERSON 
(STAFF, CHILDREN, 
FAMILIES, VISITORS, ETC) 

POSSIBLE HAZARD, 
DANGER OR RISK 

WHO COULD 
BE 
AFFECTED? 

ACTIONS TAKEN AND PROCEDURES IN PLACE TO 
ADDRESS THIS HAZARD, DANGER OR RISK 
With these steps& procedures  in place, the risk will 
be eradicated or at least minimised 

1. ENTRY TO THE SITE & BUILDING 
1(i) Entry for staff (car park, foyer)  Passing on infection due to 

proximity. 

 Passing on infection due to 
touching stationery or 
surfaces. 

 

Staff  Distancing measures are in place & are understood. 

 Staff signing-in system to remain in use, because we need a 
record of who is in the building. Staff have the option of using 
their own pen or pencil if they wish. 

 Staff to sanitise hands on entry (sanitiser provided)…or…Staff to 
wash hands after entering school. 

1(ii) Start of the day - parents Passing on infection due to 
proximity. 

Children 
Parents/Carers 

Letters to be emailed to all parents/carers, several days in advance 
of the start of term, to explain all procedures - this was done TWICE 
in the run up to the start of Autumn term, then every half-term: 

 Flexible entry procedures to reduce risk of congestion at the 
main gate – this involves a longer period for entry (8.40-9.00), 
and children to enter classroom as soon as they are on site. 

 HT / DHT at entrances & on yard, daily, to monitor & to 
encourage & prompt if need be. 

 Distancing measures are in place & are understood. Parents bring 
child to classroom door (see section on EYFS, below, for a 
variation to this). Short verbal messages can be conveyed, as long 
as appropriate distancing is observed by the parent/carer (we 
will convey this in advance, by letter, and will issue verbal & 
written reminders). 

 Distancing measures to be reinforced regularly & monitored 
appropriately. 

 No ‘hanging around’ on playground – children enter classrooms 
immediately and parents then leave the site.  

 School will remind parents not to cluster in groups at the gates or 
at the front of school. 
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 Masks/face coverings are not a requirement on playground, for 
parents/carers, but they have the option of wearing them if they 
wish (e.g. medical reasons, anxiety, etc). This was pointed out to 
parents in the run up to each term. 

 Masks are not required for children, anywhere on site, indoors or 
outdoors. 

 Parents can enter foyer, but not the main part of the school (i.e. 
same as now). Distancing at Office ‘hatch’ is in place, & is 
understood. Screen between Office staff & visitors. 

1(iii) Start of day children Passing on infection due to 
proximity. 

Children 
Parents/Carers 

Letters to be emailed to all parents/carers, several days in advance, 
to explain all procedures: 

 ‘Arrival Window’ introduced: 8.40-9.00 – parents advised that 
they can enter across that whole period. We are not allocating 
staggered entry times by yeargroup, because many families have 
children in several yeargroups, & also – logistically & 
organisationally – it would prove very difficult for families to time 
their entry on, for example, a 5 minute schedule (& may simply 
lead to clustering & waiting at the gate, which would be counter-
productive & cause a new set of issues). 

 In terms of Year 5 & 6, and whether the children can walk to & 
from school on their own, we will leave this decision to parents – 
each parent can make the choice they feel comfortable with – 
letters to go out on 2nd or 3rd September – as usual signed 
permission is needed to walk to and from school on their own. 

 Children to enter classroom immediately on arrival. 
o Y1CT – use KS1 entrance, 8.40-9.00, will need TA support. 
o Y3EC – use KS2 entrance, 8.40-9.00, will need TA support. 
o Y5AM – children enter using KS2 entrance, 8.40-9.00. 

 Adults not to ‘hang around’ or cluster on yard or on pathways, 
entrances etc. 

 Children wash hands on entering classroom in the morning, and 
at intervals during the day (sanitizer also available) – after breaks 
and before & after lunch. All classes have their own sinks 
(warm/hot water) & own sanitiser dispenser. 

 Caretaker to check daily that all classes and toilets have enough 
soap gel, sanitiser, & paper towels. 
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1(iv) Start of the Day – Little 
Butterflies Nursery 

Risk of infection Adults/Children  ‘Arrival window’ to be introduced: 8.45-9.00. 

 Parents/carers to be allowed into nursery cloakroom area two at 
a time and reminded to distance whilst waiting to come into 
setting. 

 Parents told not to congregate in the mini foyer 

 Hand sanitiser available in mini foyer, and appropriate signage on 
door to LB. 

1(v) Start of the Day – Early Years Risk of infection Adults/Children  At start of term, Sep, parents of EYFS children permitted to enter 
setting to help their child – hanging up coats, settling children, 
etc. We feel that the disadvantages of banning this outweigh the 
advantages of keeping it in place, in terms of the children feeling 
cared for, comfortable & settled (& not distressed). This to be 
reviewed after Week 1, & drop off at classroom door to be 
phased in. 

 Nursery parents continue to support children; limited numbers in 
the cloakroom to allow for distancing over the short period that 
children are in the area. 

 Distancing in place, & understood – this will be conveyed to 
parents in advance & will be made very clear (verbal reminders) - 
and protocols will be in place to facilitate it and monitor it. 

2. EXIT FROM THE BUILDING & SITE 
2(i) Exit for staff (foyer, car park) Passing on infection due to 

proximity 
Staff  Distancing measures are in place & are understood 

 Staff use sanitiser on exit. 

2(ii) End of the school day 
parents/children 

Passing on infection due to 
proximity 

Children 
Parents/Carers 

 Classes have own classroom exit door from classroom (except 
Y1CT, Y3EC & Y5AM), which means that there is no mixing of 
children from different classes at the point of exit. 

 Temporary ‘exit window’ - extending pick-up time to 3.30 – TA 
support to be used to supervise where necessary. This gives 
parents greater flexibility in terms of picking up their children, 
and means that there will be fewer parents/carers/children 
exiting at the same time. We will review this after 2 weeks to see 
if it is effective – at that point we can decide if precise ‘staggered’ 
finish times are needed (over and above the 3.15/3.20 times 
already in place). 

 N, R, & KS1 can exit 3.15-3.30 / KS3 can exit 3.20-3.30 
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 Y1CT to exit from KS1 door 3.15 onwards – will need TA support 
to alert teacher as parents arrive 

 Y3EC to exit from KS2 main doors at 3.20 - will need TA support 
to alert teacher as parents arrive 

 Y5AM to exit from door next to staffroom and Nursery at 3.20 - 
will need TA support to alert teacher as parents arrive 

 Y5&6 – can they walk home on their own? We will be giving 
parents the choice – letters to go out during the 1st week. 

 No ‘hanging around’ on yard or at the gate – letter to parents will 
emphasise this, & staff will monitor. 

 Distancing measures are in place & are understood. 

 Masks or face coverings are not a requirement on playground, 
for parents/carers, but they have the options of wearing them if 
they wish (e.g. medical reasons, anxiety, etc). 

 Parents can enter foyer, but not the main part of the school. 
Distancing at Office ‘hatch’. 

3. CLASSROOMS / TEACHING & LEARNING 
3(i) Coughs and sniffles/sneezes Infection from the coughs and 

sneezes of others 
Children, Staff   Ensure good respiratory hygiene by promoting the ‘catch it, bin 

it, kill it’ approach if the children or staff sneeze or cough 

 Cough or sneeze into a tissue (catch the sneeze) – see above.  

 All rooms have disposable tissues & bins. 

 Teachers and TAs to ‘teach’ and show children how to do this, 
from day 1. 

 

From DfE Guidance 7th Aug: 
The ‘catch it, bin it, kill it’ approach continues to be very important, 
so schools must ensure that they have enough tissues and bins 
available in the school to support pupils and staff to follow this 
routine. As with hand cleaning, schools must ensure younger 
children and those with complex needs are helped to get this right, 
and all pupils understand that this is now part of how school 
operates. 

3(ii) Classrooms  The risk is deemed to be linked to 
passing on infection. It should be 
noted however that evidence 
demonstrates that the risk of 

Children, Staff   Each room is well ventilated. A window is always open in each 
room, and main doors are kept open too – this ensures the 
circulation of fresh air. 

 Children wash hands on entry, after break, before & after eating, 
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infection & transmission with 
children is very small, and in fact 
this is recognised clearly in the 
official Government guidance 
issued on 7th August. However, 
there are adults in each room 
too, so a range of appropriate 
measures have been introduced. 

and whenever they change rooms. 

 Staff wash hands on entry, after break, & after lunch 

 Hand sanitiser available in every room, via wall dispenser, and 
used by children & adults. 

 Classrooms professionally cleaned, daily, by our team of Council 
cleaners 

 Surfaces & door handles wiped after break & lunch, by staff, with 
sanitising wipes (stored securely by staff). 

 Equipment wiped after use, during the day, by staff, then cleaned 
at end of the day. 

 Each child to have their own personal water bottle (or personal 
beaker, in the case of Y4LM). 

 iPads & keyboards to be wiped after use. 

 Children to have own pencil case/wallet with resources (pen, 
pencils etc) in years 2-6. Younger age ranges can share as normal. 
All stationary is sanitised daily, by staff. 

3(iii) Groups / bubbles Passing on infection due to 
proximity 

Children, Staff   See section on Breaktimes, setting out how we have staggered 
breaks and ‘divided’ the playground into distinct sections. 

 In terms of indoor learning, grouping is based on ‘class bubbles’, 
with the children staying with their teacher/TA and not mixing 
with other classes indoors. 

 Breaktimes - staggered breaks to reduce mixing, and we have 
divided the yard with cones to assist with this. Yeargroup bubbles 
maintained. 

3(iv) Teaching & Learning (day to 
day) 

Creating a safe environment for 
teaching & learning – also see 
‘Classrooms’ section above. 

Children, Staff   Class teacher to organise the classroom in ways that facilitate 
learning – this is a professional decision – taking into account the 
range of extra Covid measures. Older classes desks front facing, 
and distancing in place as far as possible. Sanitising in place 
throughout day. Hand washing in place & hand sanitiser gel in 
use. 

 Intervention groups, including phonics, to run as normal, with the 
arrangements as above all in place. Where children go to a 
different teacher for phonics we ensure that there is an 
appropriate distance between them, the teacher, and any 
children from a different bubble.  

 PPA cleaning & ventilation measures set out above in place. 
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 PPA teachers working across school to ensure social distancing  
as far as possible, as per guidance. For example: “If staff need to 
move between classes and year groups, they should try and keep 
their distance from pupils and other staff as much as they can, 
ideally 2 metres from other adults”. Government Guidance 22/02. 

 Music tuition - cleaning & ventilation measures set out above in 
place. See section on ‘Peripatetic Teachers’. 

 French to run as normal, with the cleaning & ventilation 
measures set out above in place, and social distancing where 
possible from pupils, and always from other adults. 

 In music, no woodwind will be used. No large singing groups. Full 
discussion too place with the musivc teacher, and the controls 
and measures were fully explained – referred to the additional 
guidance: https://www.gov.uk/government/publications/covid-
19-suggested-principles-of-safer-singing/covid-19-suggested-
principles-of-safer-singing   

4. Curriculum & ‘learning gaps’ 
4(i) Ensuring that the impact of the 
long closure is addressed, in terms 
of ‘catching up’ on lost learning. 

 The risk is the potential 
negative impact on the 
children of the learning they 
have missed. 

Children, Staff  Measures taken by GPS (this will be discussed and added to at the 
start of Autumn Term): 

 Teacher meetings were held in July 2020, to assess key aspects of 
learning in the Core Subjects that will need to be addressed on 
reopening – teachers have produced written summaries – this 
will be addressed in on-going planning from the start of Autumn 
Term. 

 We have produced a detailed set of Recovery Strategies, covering 
every yeargroup, to be implemented during Autumn 2020. 

 We are embarking on a whole-school project, based on the Mrs 
Noah books by Jackie Morris as a way of bringing the children 
together and addressing some PSHE issues. 

 Review by staff in March 2021 and Recovery Document updated.  

 For 8th March: Emphasis on PSHE, re-establishing friendships and 
alleviating any anxieties/ developing self-esteem and confidence. 

 For 8th March onwards: Whole school project (YR-Y6) using “The 
Dot” as stimulus. 

From DfE Guidance, issued 7t August 2020: 

https://www.gov.uk/government/publications/covid-19-suggested-principles-of-safer-singing/covid-19-suggested-principles-of-safer-singing
https://www.gov.uk/government/publications/covid-19-suggested-principles-of-safer-singing/covid-19-suggested-principles-of-safer-singing
https://www.gov.uk/government/publications/covid-19-suggested-principles-of-safer-singing/covid-19-suggested-principles-of-safer-singing
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 “We will teach an ambitious and broad curriculum in all subjects 
from the start of the autumn term, but make use of existing 
flexibilities to create time to cover the most important missed 
content: Up to and including key stage 3, prioritisation within 
subjects of the most important components for progression is 
likely to be more effective than removing subjects, which pupils 
may struggle to pick up again later. In particular, schools may 
consider how all subjects can contribute to the filling of gaps in 
core knowledge, for example through an emphasis on reading 

 Substantial modification to the curriculum may be needed at the 
start of the year, so teaching time should be prioritised to address 
significant gaps in pupils’ knowledge… 

 For children in nursery settings, teachers should focus on the 
prime areas of learning, including: communication and language, 
personal, social and emotional development (PSED) and physical 
development. For pupils in Reception, teachers should also assess 
and address gaps in language, early reading and mathematics, 
particularly ensuring children’s acquisition of phonic knowledge 
and extending their vocabulary.  

 For pupils in key stages 1 and 2, school leaders are expected to 
prioritise identifying gaps and re-establish good progress in the 
essentials (phonics and reading, increasing vocabulary, writing 
and mathematics), identifying opportunities across the 
curriculum so they read widely, and developing their knowledge 
and vocabulary. The curriculum should remain broad, so that the 
majority of pupils are taught a full range of subjects over the 
year, including sciences, humanities, the arts, physical 
education/sport, religious education and relationships and health 
education.” 

5. PUPIL BEHAVIOUR 
5(i) Consider whether adjustments 
needed to Policy & Procedures 

 Risks associated with 
behaviour issues due to length 
of time away from school. 

 Risks associated with 
behaviour issues due to 
traumatic experienced during 

Children, Staff  We will: 

 Discuss Behaviour in Staff Meeting 1st Sept. 

 Set up a separate meeting with a small group of staff, to look at 
these issues in more detail and report back to all staff (Wks 1-2) 

 Ensure that IMPACT are fully engaged and active in supporting 
children and families, around all relevant pastoral areas. 
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the ‘lockdown’ period. 

 Risk if protocols linked to 
Coronovirus are deliberately 
broken. 

 Daily five minute circle time/discussion at the beginning of each 
day to engage with all children in terms of their 
emotions/feelings on the return to school.  

 IMPACT staff available for weekly drop in sessions for any child 
who requests additional support or for those whom staff feel 
would benefit.  

 

From DfE Guidance, issued 7th August (abridged): 

 “It is likely that adverse experiences and/or lack of routines of 
regular attendance and classroom discipline may contribute to 
disengagement with education upon return to school, resulting in 
increased incidence of poor behaviour. Schools should work with 
those pupils who may struggle to re-engage in school and are at 
risk of being absent and/or persistently disruptive, including 
providing support for overcoming barriers to attendance and 
behaviour and to help them reintegrate back into school life. 

 We acknowledge that some pupils will return to school having 
been exposed to a range of adversity and trauma including 
bereavement, anxiety and in some cases increased welfare and 
safeguarding risks. This may lead to an increase in social, 
emotional and mental health concerns and some children, 
particularly vulnerable groups such as children with a social 
worker and young carers, will need additional support and access 
to services such as educational psychologists, social workers, and 
counsellors. Additionally, provision for children who have SEND 
may have been disrupted during partial school closure and there 
may be an impact on their behaviour. Schools will need to work 
with local services (such as health and the local authority) to 
ensure the services and support are in place for a smooth return 
to schools for pupils.” 

6. PHYSICAL EDUCATION 
From DfE Guidance, 7th August 2020 (abridged): 
“Schools have the flexibility to decide how physical education, sport and physical activity will be provided whilst following the measures in their system of controls. 
Pupils should be kept in consistent groups, sports equipment thoroughly cleaned between each use by different individual groups, and contact sports avoided. 
Outdoor sports should be prioritised where possible, and large indoor spaces used where it is not, maximising distancing between pupils and paying scrupulous 
attention to cleaning and hygiene. External facilities can also be used in line with government guidance for the use of, and travel to and from, those facilities. 



Page 13 of 38 

 

Schools are able to work with external coaches, clubs and organisations for curricular and extra-curricular activities where they are satisfied that it is safe to do so.” 

6(i) PE lessons Risk of infection Children, staff  Class groups are permitted to use the hall for PE. 

 Children to change in class, as normal. Some schools are 
permitting PE kit wear all day….and some aren’t…we have opted 
not to do that because physical exertion makes children perspire 
& this could be uncomfortable as the day progresses….and 
secondly because as we get into Autumn it could be quite chilly 
for the children if wearing PE kit all day. It should be noted that 
many schools are taking the approach that we are taking. 

 Children to be kept in bubbles (consistent groups). 

 Hall well ventilated – window open at all times during lessons 
and during lunchtime. 

 PE kit to be brought in at the start of half term, and kept in 
school for the half term period in kit bag (this is fine, as it’s work 
for only an hour per week i.e. the equivalent of 1 day of wear 
over the half-term). Parents informed. 

 Hall to be thoroughly cleaned, daily (Caretaker), incl equipment 
used that day. PE Coach informed & aware of his responsibilities 
in terms of informing us of equipment used. If same equipment 
used by 2 consecutive groups, it is cleaned in between. 

7. ASSEMBLIES 
We are looking at the possibility of Assemblies made up of smaller groups, as set out below. However, this needs further careful discussion of the pros & cons, and 
the practical organisational issues, before decisions can be made – therefore this is ‘on hold’ for at least the 1st two weeks to allow for further discussion in SLT and 
with staff. Initially, therefore, ‘assemblies’ will be class only, led by teachers, and should cover PSHE issues as well as the giving out of Achievers certificates on 
Fridays, etc. Further decisions will be made during the opening 2 weeks of the new school year – therefore what is written below is ‘on hold’ until further notice. 
January/Feb 2021 – lockdown – smaller numbers in school – no assemblies were held. 
UPDATE BASED ON 22nd FEB GUIDANCE (page 18) – PREP FOR FULL REOPENING 8th MARCH: There will be no assemblies in the 3 weeks up to Easter. In theory we 
could resume the Autumn Term system of ‘mini, small group’ assemblies, however we have taken the decision that this will not be put in place until we have 
reviewed the reopening at Easter. 

7(i) Our normal pattern is 
assemblies for Years 1-6 M, W, 
Th, F. These are postponed until 
further notice. We view these 
are vital in terms of developing 
our ethos, so we hope to 

Large, cross year-group groups 
– possible infection. 
 

Children, staff Our normal pattern is assemblies for Years 1-6 M, W, Th, F. These 
are postponed until further notice. We view these are vital in terms 
of developing our ethos, so we hope to reinstate these as soon as 
possible. 

 No large assemblies i.e. the usual Yrs 1-6 assemblies are 
postponed until further notice 
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reinstate these as soon as the 
Government guidance allows. 

 Smaller assemblies – reflecting the ‘playground bubbles’ in large, 
well-ventilated rooms M, W, Th, F, with children appropriately 
spaced out: 
o Y1, Y2: Community Room on Mondays, hall on other days. 
o Y3,Y4: Hall (staggered) 
o Y5, Y6: Hall (staggered) 

 Note – after Christmas, all assemblies cancelled until further 
notice, following a stricter set of guidelines from Government – 
this continued throughout Spring Term & into Summer Term 
(updated 14th April) 

 These areas are large enough to allow classes to have their own 
space, with appropriate ‘distancing’ in place. 

 Rooms well ventilated. 

 Tuesday will stay as ‘class assemblies’ 

 Rooms cleaned as per the protocols set-out elsewhere in this RA. 

8. MORNING BREAKTIMES KS1/KS2 and AFTERNOON BREAKTIMES KS1 and OUTDOOR PLAY EYFS 
8(i) We usually have a break for 
years 1-6  from 10.45-11.00. The 
timing of this is linked to staff 
breaktime cover and staff breaks. 
A break is vital for the children as a 
means of relaxation, socialising, 
exercise, etc. 

 We are advised by 
Government to minimise the 
free mixing of children from 
several yeargroups - risk due 
to possible infection. 

 Passing on infection due to 
touching equipment 

Children, staff Significant changes to morning breaks: 

 Areas divided so that there is no mixing of year groups,  with 
additional areas to avoid mixing of classes within year groups. 

 N, R – breaktimes in own area, as and when timetabled 

 Y1,Y2 – break in KS1 yard, 10.30-10.45 

 Y3, Y4 – break on KS2 yard, 10.30-10:45 

 Y5, Y6 - break on KS2 yard, 10.45-11.00 

 If equipment is used, to be wiped down after use by staff, and 
wiped daily by caretaker. 

Afternoon breaks: KS1 to take a short, teacher-supervised break, as 
before (no change). 

9. SNACK TIMES EYFS 
9(i) Snack times in EYFS  Passing on infection due to 

proximity 

 Infection due to lack of clean 
utensils or crockery 

Children, staff  Staff ensure all utensils are clean 

 Staff wash hands before preparing snacks & drinks 

 Staff ensure food is fresh and appropriately stored 

 Staff wear disposable gloves to prepare food. 

 Children wash hands before and after eating. 

 Children not to share their food with others. 
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10. LUNCHTIMES - CHILDREN 
10(i) Lunchtimes – hall • Passing on infection due to 

proximity 
• Passing on infection due to 

touching surfaces or cutlery etc 

Children, staff  Class bubbles & staggered entry. 

 Tables appropriately spaced 

 Cutlery at lunch to be given out by dinner staff wearing 
disposable gloves. This is to deter students from putting hands in 
the cutlery trays.  

 All pupils will eat in the dining hall (except Nursery), sitting in 
class groups following the agreed timetable. 

 Classes to be allocated specific seating areas  

 Kitchen staff adhere to all H&S regs, as per S-land Council RA 

 Children line-up and enter as class groups, and sit together as 
class groups 

 The hall can accommodate 4 class groups at the same time, 
allowing appropriate ‘distancing’. 

 No food sharing 

 All crockery and cutlery is pre-sanitised 

 All surfaces pre-sanitised, and are wiped after each class group is 
finished lunch. Seating and tables should be cleaned at the end of 
each sitting – Council staff. 

 Room well ventilated 

10(ii) Lunchtimes – play areas  Passing on infection due to 
proximity. 

 Passing on infection due to 
touching equipment. 

Children, staff  Equipment cleaned at the end of the day. 

 We are modifying the playground, to create 4 areas on the KS2 
yard, using cones. Demarcated areas each class within LKS2 and 
UKS2. The only alternative to this would be to completely 
‘stagger’ (& probably shorten) the whole of their lunchbreak, for 
LKS2 and UKS2 – we do not think that could work effectively, 
from an organisational point of view. 

 Nursery – to stay together, with staff member. supervising, in 
own play areas (indoors/on veranda) 

 Reception – on YR yard. 

 KS1 – as usual, KS1 yard – demarcated areas for each class 

 Children and staff wash hands after lunchtime break. 

 LSAs and TAs to monitor entry to toilets – we will need to look at 
the practicalities of how we do this, in terms of staffing 

 1st Aid arrangements built into staffing schedule, as usual. 
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11. TOILETS 
11(i) Toilets  Passing on infection due to 

proximity. 

 Possibility of infection on 
surfaces touched. 

Children, staff  Toilets cleaned thoroughly, daily, with all surfaces wiped and 
sanitised by our professional cleaners. 

 Additional cleaning of toilets to be arranged with caretaker 
(11.00-11.30) - wiping of door handles (main doors & cubicles), 
taps & sinks, quick floor mop. This covers KS1 & KS2 toilets. 

 All surfaces wiped by caretaker 11.00-11.30 - will need 
adjustments to Caretaker’s hours), just after break and before he 
ends shift. During this extra clean, toilets to be out of use – cones 
at door. 

 Door handles/ push-plates, taps, wiped by TAs after lunch. 

 Handwashing after use (handwash gel available). 

 Hot water available (safe temperature). 

 Soap gel & sanitiser available in all toilets. 

 All toilets well ventilated – windows open, extractor fans 
working, etc 

 During lesson times, only 1 child at a time to be permitted to go 
to toilet (no pairs or groups). 

 Staff on duty monitor which children are allowed into the toilets, 
to monitor numbers. 

 Staff toilets to be cleaned daily, by our professional cleaners.  

12. FIRST AID 
12(i) First aid.  If a child gets hurt in any way 

e.g. falls & slips. 

 Risk of infection. 

Children, Staff  The usual level of care & attention is provided to the child, by any 
member of staff on duty. 

 First Aid, if required, to be administered by staff who have 
attended a PE Course. 1st Aid Qualifications to be renewed as 
appropriate, on a rolling programme. 

 Depending on situation, & if dealing with a wound, staff should 
wear gloves (available in 1st aid areas) – use professional 
judgement as per 1st Aid training. 

 DHT to work with AC to ensure all 1st Aid supplies are in place. 

 PPE available – for example if a child has a wound – visors, gloves 
and masks are all available for staff. 

 DHT to verbally brief all LSAs and TAs and teachers on the 
procedures around 1st Aid, on 2nd September. 
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 Any waste generated whilst administering first aid should be 
bagged and binned.  

 Staff to wash hands after administering 1st Aid. 

 All of our other usual First Aid procedures apply. All First Aiders 
aware of protocols. 

13. MEDICATION 
13(i) Administering medicine  Risk of infection due to 

proximity. 

  Normal medication procedures should be followed.  

 Distancing in place, if practical. 

14. INTIMATE CARE 
14(i) Provision of intimate care  Risk of infection due to 

proximity. 

  Any intimate care should be done using appropriate PPE –VH to 
meet with staff involved in intimate care, to discuss & agree 
procedures. PPE = masks, gloves,  

 Intimate Care Policy in place – updated in line with Covid. 

15. MOVEMENT AROUND THE BUILDING / CORRIDORS / COMMUNITY ROOM  / ICT SUITE / LIBRARY 
15(i) Staff & children walking around 
building. 

 Passing on infection due to 
proximity 

 

  We have wide corridors, and we already have a system whereby 
a particular side of the corridor is used, according to the direction 
being walked - this system will remain in place (children to be 
reminded). 

 Distancing in place & has been made clear to all. 

15(ii) Staff working around the 
building. 

 Passing on infection due to 
proximity 

Staff  Distancing in place & has been made clear to all. 

15(iii) Community Room, ICT Suite, 
plus mini workrooms. 

 Passing on infection due to 
proximity 

Staff, children  See section 3 - CLASSROOMS – same measures are in place. 

15(iv) Doors  Contamination from touching 
door handles 

Staff, children  Internal doors should remain open wherever possible so as to 
avoid the use of push plates and door handles. This will also 
assist with ventilation. 

 Fire doors should remain closed. 

 Frequently touched surfaces, door push plates & handles, light 
switches, etc, to be sanitised daily, by our team of professional 
cleaners 

 Additional cleaning of door handles and touch points to be 
conducted by school staff (TAs) – KS leaders would speak to 
teachers/TAs in their teams to organise this. 
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16. STAFF BREAKTIMES & LUNCHTIMES – STAFFROOM HYGIENE 
16(i) Staffroom occupancy  Passing on infection due to 

proximity. 

Staff  We have a very large staffroom, with ample ventilation. 

 Staff advised to use alternate chairs, and to ‘distance’ when at 
the sink or microwave, etc. If alternate chairs are used, this 
automatically ensures distancing is in place. This will be 
monitored daily. 

 With alternate chairs in use, this gives a comfortable maximum 
occupancy of 15, and staff have been advised of this. However, 
this figure is never exceeded anyway, even in ‘normal’ 
circumstances, due to the timing of breaks and staff work 
patterns. 

 Alternative rooms provided (Library, PPA Room, Y4LM), and 
these are in use 

16(ii) Staff breaktimes & lunchtimes 
– staffroom hygiene. 

 Passing on infection due to 
proximity. 

 Passing on infection due to 
items touched. 

 

Staff  Distancing in place – see section 16(i) 

 Staffroom is available daily, distancing is observed – this means 
using the staffroom only when there is an appropriate amount of 
space – see section 16 (i)  

 Staff welcome to eat in classrooms or other rooms if they wish, & 
some have done so (though there are advantages to socialising 
together – as long as distancing is in place - mutual support, 
friendship, relaxation, a chat, etc). 

 The changes to pupil breaktimes has meant that fewer staff are 
using the staffroom at once. 

 Wash cups, plates and utensils immediately after use. 

 Wipe surfaces after use. Wipes available in staffroom. 

 Paper tea towels to be used – kitchen roll available in staffroom 
& replenished whenever necessary. 

 Ensure supply of washing up liquid and scourers. 

 Tissues available in all rooms used by staff and children, 
replenished as appropriate. 

 Staff use own cup. 

 Utensils thoroughly washed, dried and put away after use. 

16(iii) Three PCs in staffroom, at side 
of room. 

 If all 3 PCs are used at the 
same time, the risk of passing 
on infection due to proximity. 

  Middle PC out of use, and will remain unused. This automatically 
means 2 metres between any staff using the other 2 PCs 
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17. WELL-BEING OF STAFF / MENTAL HEALTH OF STAFF  
17(i) Well-being of staff / Mental 
health of staff 

 Anxiety about keeping safe – 
self and family. 

 The period of lockdown & 
semi-isolation was 
challenging. 

 The return to school itself 
could lead to anxiety. 

 The restrictive measures that 
Governments are 
implementing - ‘lockdowns’, 
and closures, etc, whilst in 
place to limit infection & 
transmission, could also lead 
to a fragile economy & job 
losses, etc, - this could affect 
the families of staff, and thus 
could be a source of source 
of anxiety, and could also 
lead to much worry about the 
future. 

Staff  We have a very supportive team – senior staff are always 
available to offer confidential support if needed, & there is a very 
high level of genuine care & mutual support across the school, 
from all staff. 

 We understand the pressure on staff at this time – external 
factors always affect work – therefore we will be mindful that 
staff may be experiencing anxiety. 

 Staff have access to support from IMPACT, including confidential 
phone & online counselling. Staff have been made aware of this. 

 School leaders are always mindful of potential workload issues, – 
this has always been the case at GPS, and appropriate steps are 
in place to ensure workload is manageable and that staff are 
well-supported. Additional steps taken to reduce workload 
during the pandemic period – see below e.g. monitoring activities 
(observations, etc) cancelled, all deadlines flexible, planning 
relaxed, no book scrutinies. And ‘well-being days’ provided for 
staff. 

 All staff with childcare, carer role, or health issues at home 
supported 100% and not expected in school – several staff were 
in this position during Summer Term and were therefore no on 
the staffing rota. 

 Staff will get a copy of our Risk Assessment, to reassure them 
that all possible sensible, proportionate & appropriate steps have 
been taken to make returning to school safe. 

 Separate Risk Assessments are already in place for pregnant staff. 

 Separate Risk Assessments will be put in place for any staff with 
any particular health or other concerns. 

 Tangible steps taken to reduce workload, with changes to the 
attangements for monitoring & use of inset days (set out in more 
detail in the Staff version of the RA. 

18. WELL-BEING OF CHILDREN / MENTAL HEALTH OF CHILDREN  
18(i) Well-being of children / mental 
health of children  

 Isolation & lockdown from 
March onwards could have 
caused distress & confusion. 

Parents, carers, 
children 

 During lockdown, the school closely supported vulnerable 
families – keeping in regular contact with families & other 
agencies (e.g. Social Services), meetings held if needed, food 
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Families may have lost jobs – 
deprivation?  

 Vulnerable families in 
particular would have found 
this period v challenging, and 
there will be ongoing effects. 

boxes supplied. 

 Sch to continue to keep in touch with social workers & other 
agencies. 

 Sch to monitor vulnerable families – regular contact. 

 Support via IMPACT if needed. 

 Support for children in school, to help them deal with the issues 
caused by the Coronavirus restrictions. 

 

See also the section on Behaviour, earlier in this Risk Assessment. 
 

From DfE Guidance, issued 7th August 2020: 

 “Pupils may be experiencing a variety of emotions in response to 
the coronavirus (COVID-19) outbreak, such as anxiety, stress or 
low mood. This may particularly be the case for vulnerable 
children, including those with a social worker and young carers. It 
is important to contextualise these feelings as normal responses 
to an abnormal situation. Some may need support to re-adjust to 
school; others may have enjoyed being at home and be reluctant 
to return; a few may be showing signs of more severe anxiety or 
depression. Others will not be experiencing any challenges and 
will be keen and ready to return to school. 

 The return to school allows social interaction with peers, carers 
and teachers, which benefits wellbeing. 

 Schools should consider the provision of pastoral and extra-
curricular activities to all pupils designed to: 
 support the rebuilding of friendships and social engagement 
 address and equip pupils to respond to issues linked to 

coronavirus (COVID-19) 
 support pupils with approaches to improving their physical 

and mental wellbeing 

 Schools should also provide more focused pastoral support where 
issues are identified that individual pupils may need help with, 
drawing on external support where necessary and possible. 
Schools should also consider support needs of particular groups 
they are already aware need additional help (for example, 
children in need), and any groups they identify as newly 
vulnerable on their return to school”. 
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19. VISITORS TO SCHOOL 
19(i) Visitors to school  Passing on infection due to 

proximity 
 

Staff, Children, 
visitors 

 Usual ID checks. 

 No visitor to be permitted entry to school, beyond Reception 
area, without the authorisation of the HT or DHT. 

 Advice sheet for all visitors – no entry if symptoms of COVID 19, 
etc, etc. Advice sheet to be given to all visitors. 

 iPad signing in system to be modified – only 1 admin staff 
member to use this (this to be organised by Admin Team)– not 
be touched by visitors. If a different Admin staff member uses it, 
wipe first – wipes available for this purpose. 

 Distancing in place, & understood. 

 No contact with staff or children, except the person dealing with 
the particular reason for the visit. 

 Repairs/Maintenance by visiting contractors – to take place 
outside of pupil hours unless an emergency. 

 Deliveries to be left in Reception area by drivers, then Office staff 
or Caretaker to collect. 

 Hand sanitiser at front, in foyer. 

 Professional external agencies are permitted into school in order 
to carry out work with individual children. This is vital for their 
wellbeing or educational assessment and support.  School will 
advise visiting staff of distancing procedures in place and will 
provide a suitable space in which work can be completed. School 
will work within any additional risk assessments advised by 
external agencies e.g. IMPACT North East, Educational 
Psychology, Social Care etc. 

19(ii) Baby Nurture  Passing on infection 

 Proximity 

 Will re-start on Wed 16th Sept, in Community Room. Separate Risk 
Assessment in place. https://www.babysensory.com/sunderland/  

 Restrictions meant no Baby Sensory in Spring Term. 

 Re-started 12th April. 

20. PERIPETETIC TEACHERS / VISITING TEACHERS 
20(i) Music / Drama / Sport  Passing on infection - 

proximity 

  We have advised that social distancing must be in place for 
peripatetic violin teaching. 

 The gps of children are very small (typically 4-6 children, max 8) 

 The teaching takes place in a large room – this means that 

https://www.babysensory.com/sunderland/
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distancing is easy to implement. 

 The same arrangements are in place for a visiting drama teacher 
& a visiting PE teacher – social distancing & children stay within 
an established bubble – this has been monitored and is fully in 
place ). 

From DfE Guidance related to Peripatetic teachers: 

 Schools can continue to engage peripatetic teachers during this 
period, including staff from music education hubs. 

 Peripatetic teachers can move between schools, for instance, but 
you should consider how to minimise the number of visitors 
where possible. They will be expected to comply with 
arrangements for managing and minimising risk, including taking 
particular care to maintain distance from other staff and pupils. 
To minimise the numbers of temporary staff entering the 
premises, and secure best value, you could consider using longer 
assignments with peripatetic teachers and agree a minimum 
number of hours across the academic year. 

 If a teacher is operating on a peripatetic basis, and operating 
across multiple groups or individuals, it is important that they do 
not attend a lesson if they are unwell or are having any symptoms 
associated with coronavirus (COVID-19) such as fever, a new and 
sustained cough, loss of sense of taste or smell. In addition, they 
should: 

- Maintain distancing requirements with each group they teach, 
where appropriate. 
- Avoid situations where distancing requirements are broken; for an 
example demonstrating partnering work in dancing. 
- Make efforts to reduce the number of groups taught and locations 
worked in, to reduce the number of contacts made. 

21. FACE COVERINGS 
21(i) Clarifying the position in 
primary schools 

 Clarifying the position in 
primary schools 

 Face coverings: 
(i) Required for ‘one off’ visitors, if that visitor is coming into 

contact with staff or children, and if social distancing is not 
possible. For example repair & maintenance operatives, social 
workers, etc.  

(ii) They are not required for regular staff, peripatetic teachers, or 
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coaches for example, who are working with children on an on-
going basis. 

(iii) Note that if a visitor needs to wear a face covering, as part of 
their own organisation’s Risk Assessment, that is fine. 

As per the new guidance, “face coverings may be worn if physical 
distancing is not possible”.  Distancing is possible in all areas of 
school with the possible exception of the small kitchen area used for 
breakfast club. Staff may wear a face covering whilst in the kitchen 
area together whilst preparing food; distancing is possible in the hall 
when children are being supervised. 
Our Policy on Face Coverings is in line with the latest Government 
guidance: 
Government Guidance 4th Nov 2020: “For education settings 
teaching pupils in year 6   and below, there is no change to the 
existing position on the use of face coverings following the 
announcement on the new national restrictions. It is not  
mandatory for staff and visitors to wear face coverings. In situations 
where social distancing between adults in settings is not possible 
(e.g. when moving around in corridors and communal areas), 
settings have the discretion to recommend the use of face coverings 
for adults on site, for both staff and visitors.”Any proposed visitor 
arrangement is first run by the Head and/or Deputy, who will assess 
the situation and make a decision on whether the visit should go 
ahead – we assess based on the criteria of whether this is an 
essential visit.  
 

From DfE Guidance 7th August 2020: 

 The government is not recommending universal use of face 
coverings in all schools. Schools that teach children in years 7 and 
above and which are not under specific local restriction measures 
will have the discretion to require face coverings for pupils, staff 
and visitors in areas outside the classroom where social 
distancing cannot easily be maintained, such as corridors and 
communal areas and it has been deemed appropriate in those 
circumstances. Primary school children will not need to wear a 
face covering. 

 In particular, schools that teach years 7 and above may decide to 
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recommend the wearing of face coverings for pupils, staff or 
visitors in communal areas outside the classroom where the 
layout of the schools makes it difficult to maintain social 
distancing when staff and pupils are moving around the premises, 
for example, corridors. 

 In primary schools where social distancing is not possible in areas 
outside of classrooms between members of staff or visitors, for 
example in staffrooms, headteachers will have the discretion to 
decide whether to ask staff or visitors to wear, or agree to them 
wearing face coverings in these circumstances. Note – January 
2021: We have ensured that soc distancing is possible at all 
times, between adults. Breakfast Club kitchen can get cramped, 
even with 2 staff, so we have indicated that masks can be worn in 
there is both staff present while preparing food. 

 Based on current evidence and the measures that schools are 
already putting in place, such as the system of controls and 
consistent bubbles, face coverings will not be necessary in the 
classroom even where social distancing is not possible. Face 
coverings would have a negative impact on teaching and their 
use in the classroom should be avoided. 

22. OFFICE / FOYER / REPRO ROOM / MEETING ROOMS 
22(i) Approach/Entrance/Foyer Passing on infection due to 

proximity. 
Staff, Children, 
visitors 

 ‘Distancing’ reminder signs prominently displayed 

 Large sign displayed - Covid precautions & expectations 

 Hand sanitiser available in foyer in 2 locations – wall dispense 
plus ledge next to hatch 

 ‘Visitors’ sheet available – to be handed to all visitors – Covid 
precautions & expectations 

22(ii) Meeting Rooms, Offices Passing on infection due to 
proximity. 

Staff, Children, 
visitors 

 Distancing in place – this will dictate room occupancy – use 
common sense based on social distancing of 1-2 metres. Space 
out chairs, or use alternate chairs – either way the distance must 
be 1m+ (i.e. above 1 metre). Non-admin Staff advised not to 
enter Office, unless appropriate distancing can be maintained. 

 Distancing at hatch. 

 Glass barrier at hatch. 

 Office Staff to use own desk and own phone only, and have their 
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own stationary etc. 

 Offices & meeting rooms to be cleaned daily, including keyboards 
& mice (sanitised daily). 

 Cash handling – wear disposable gloves. 

22(iii) Photocopier use Touching buttons – risk of 
infection. 

Staff  Wipe down buttons after use – wipes will be available. 

 Distancing in place – this will dictate room occupancy – up to 3 
staff (distanced 1-2 metres). 

22(iv) Cleaning & hygiene Infection on surfaces. Staff, children  All areas that are in use are thoroughly cleaned & sanitised, daily, 
by our team of professional cleaners. 

 Staff issued with disinfecting wipes, so that areas used or items 
touched can be wiped. 

22(v) Ventilation Poor ventilation can create 
conditions where infection 
thrives. 

Staff, children  All rooms are well ventilated – doors, windows. Ensure ongoing 
adequate ventilation to allow air circulation – window open – 
whilst also ensuring the children are comfortable & not too cold 

23. BREAKFAST CLUB / HOME FROM HOME AFTER SCHOOL CARE CLUB / AFTER SCHOOL CLUBS 
From DfE Guidance, 7th August 
“Schools should consider resuming any breakfast and after-school provision, where possible, from the start of the autumn term. …Such provision will help ensure 
pupils have opportunities to re-engage with their peers and with the school, ensure vulnerable children have a healthy breakfast and are ready to focus on their 
lessons, provide enrichment activities, and also support working parents. We recognise that this will be logistically challenging for schools, particularly for clubs 
that would normally offer support across year groups, where parents are using multiple providers, or where childminders are picking up/dropping off pupils. 
Schools should carefully consider how they can make such provision work alongside their wider protective measures, including keeping children within their year 
groups or bubbles where possible. If it is not possible to maintain bubbles being used during the school day then schools should use small, consistent groups.” 

23(i) Breakfast Club  Passing on infection due to 
proximity 

 Infection on surfaces or 
equipment 

 Infection on food 

 Infection on cutlery & 
crockery  

 Breakfast Club to commence from Wed 2nd Sep, daily. The Club is 
highly valued by parents – those who use it would consider it 
essential (e.g. if they need it for work reasons).  

 Usual drop-off arrangements – distancing in place. 

 Staff to ‘sign-in’ parents (use a tick list register). 

 Surfaces professionally cleaned before and after use – in kitchen, 
& table tops. 

 Play equipment wiped after use with sanitising wipes. 

 All usual food hygiene procedures in place. 

 Utensils sanitised before and after use. 

 Separate short guidance sheet to be produced, in consultation 
with Brek Club staff, covering various aspects of Breakfast Club 
(entry, exit, seating, bubbles/grouping, food, playing, etc). 
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 Drop off arrangements modified:  Parents are met in the foyer by 
a member of staff and do not enter the school hall. Staff sign the 
child in to breakfast club.  

23(ii) Home from Home  Passing on infection due to 
proximity 

 Infection on surfaces or 
equipment 

 Home from Home to commence from Wed 2nd Sep, daily. The Club 
is highly valued by parents – those who use it would consider it 
essential (e.g. if they need it for work reasons). 

 Surfaces professionally cleaned before and after use – in kitchen, 
& table tops. 

 Play equipment wiped after use with sanitising wipes. 

 Usual pick-up arrangements – distancing in place. 

 Separate short guidelines to be produced, covering various 
aspects of HfH (collection of ch, entry, exit, etc). 

23(iii) After School Clubs  Passing on infection due to 
proximity 

 Infection on surfaces or 
equipment 

  Tues/Thurs clubs to start week commencing Mon 14th Sep – 
these are a valuable part of our curriculum enrichment, are a 
source of enjoyment for the children, and are valued by parents. 
Income is used to subsidise trips. 

 Clubs to operate within 3 KS groupings (what some schools term 
‘bubbles’) i.e. EYFS & KS1, LKS2, UKS2. 

 All rooms used for Clubs to be subject to the protocols set-out 
earlier – see the ‘Classrooms’ section of RA. 

 At 4.30, children to be collected from the room where the Club is 
taking place, not from the hall as before. 

 Clubs cancelled during Spring Term ‘lockdown’. 

 No Tues/Thurs Clubs on full re-opening 8th March. 

 Update 12th April: No Tues/Thurs Clubs in Summer Term, until 
further notice. 

24. EDUCATIONAL VISITS 
24(i) Trips out of school, linked to 
aspects of learning 

 Risk of infection. Children & staff  September 2020: Visits can resume in Autumn term (see below). 
See notes below re March re-opening. 

 As usual, educational visits must have a risk assessment – with an 
additional short section on Coronavirus – this may be supplied by 
the venue, or could be set-out by the teacher and/or DHT or HT. 

 Residential visits are not to take place until Jan 2021 at the 
earliest (to be kept under review). 

 22/02/21 - In line with new guidance, no visits to be undertaken, 
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until Govt allows this. 

 12th April – Govt guidelines now allow visits (obviously as long as 
all appropriate Covid controls in place). 

25. HOW TO MANAGE A SUSPECTED CASE OF CORONAVIRUS 
25(i) How to manage a suspected 
case of coronavirus, if a child or staff 
member displays symptoms. 

 Risk to others, due to passing 
on infection 

All staff & 
children 

Ensure all staff understand what the symptoms are: a new and 
persistent cough, or a high temperature, or has a loss of, or change 
in, their normal sense of taste or smell. 
 

If a child displays symptoms: 

 Check symptoms carefully, and consult senior staff. We will 
provide a room where the child can sit until arrangements are 
made for parents to collect the child – staff member to supervise. 
Door closed (this is emphasised in Feb 2021 Govt official 
guidance). Depending on availability & time of day, this room will 
be either the PPA Room, the Blue Learning Den or the DHT’s 
Room. Room deep-cleaned after use. 

 PPE must be worn when dealing with a child presenting 
symptoms – mask & gloves - both of which are available in the 
First Aid Room. 

 Phone parent 

 Open window - ventilation 

 Distancing in place 

 Staff members who have dealt with unwell child to wash hands 
afterwards & dispose appropriately of PPE. 

 Anyone who displays symptoms of coronavirus should get a test 
and should inform school of the result as soon as possible. 

If a Staff member displays symptoms: 
Staff displaying symptoms (see above) should not attend school (or 
if symptoms develop in school they should go home). They should 
arrange to be tested ASAP, & inform the school of the results. 
 

If a staff member displays symptoms in school 

 Staff member leaves school and arranges to get be tested ASAP 
(inform school of result). 

 

If a staff member’s partner display’s symptoms 
Staff member should stay at home, until test result of partner 
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known. If staff member already in school, they should go home. 
 

Testing and results  

 If someone tests negative and they feel well and no longer have 
symptoms similar to coronavirus, they can stop self-isolating and 
can return to school. 

 If someone tests positive, they must continue to self-isolate for 
10 days from the onset of the coronavirus symptoms and then 
return to school only if they do not have symptoms. Other 
members of their household should continue self-isolating for 10 
days.  
 

Impact of positive tests on school  

 If someone from school has tested positive for coronavirus, the 
school should contact the local health protection team – see 
below*. Schools must send home those people who have been in 
close contact with the person who has tested positive, advising 
them to self-isolate for 10 days since they were last in close 
contact with that person when they were infectious.  

 *Close contact means:  direct close contacts - face to face contact 
with an infected individual for any length of time, within 1 metre, 
including being coughed on, a face to face conversation, or 
unprotected physical contact (skin-to-skin)…..15 minutes 1-2 
metres. Household members of those contacts who are sent 
home do not need to self-isolate themselves unless the child, or 
staff member who is self-isolating subsequently develops 
symptoms.  

*Public Health England, Health Protection Team should be called 
swiftly in the event of a case of Covid-19.They will do a risk 
assessment & advise of action to take.  Tel: 0300 303 8596 (ext.1) or 
out of hrs 0191 269 7714) 
 

UPDATE: From DfE Guidance – issued 7th August 
The following section is taken from “Guidance for full opening – 
schools” published 7 Aug 2020.  
“If anyone in the school becomes unwell with a new and persistent 
cough or a high temperature, or has a loss of, or change in, their 
normal sense of taste or smell (anosmia), they must be sent home 
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and advised to follow ‘stay at home: guidance for households with 
possible or confirmed coronavirus (COVID-19) infection’, which sets 
out that they should self-isolate for at least 10 days and 
should arrange to have a test to see if they have coronavirus 
(COVID-19). 
If they have tested positive whilst not experiencing symptoms but 
develop symptoms during the isolation period, they should restart 
the 10 day isolation period from the day they develop symptoms. 
If they have tested positive whilst not experiencing symptoms but 
develop symptoms during the isolation period, they should restart 
the 10 day isolation period from the day they develop symptoms. 
Other members of their household should self-isolate for 14 days 
from first seeing symptoms. 
If a child is awaiting collection, they should be moved, if possible, to 
a room where they can be isolated behind a closed door, depending 
on the age and needs of the child, with appropriate adult 
supervision if required. Ideally, a window should be opened for 
ventilation. If it is not possible to isolate them, move them to an 
area which is at least 2 metres away from other people. 
If they need to go to the bathroom while waiting to be collected, 
they should use a separate bathroom if possible. The bathroom 
must be cleaned and disinfected before being used by anyone else. 
PPE must be worn by staff caring for the child while they await 
collection if a distance of 2 metres cannot be maintained (such as 
for a very young child or a child with complex needs).” 

26. ASYMPTOMATIC TESTING OF STAFF FROM 25th JANUARY ONWARDS 
Government asked that all primary 
schools introduce the use of LFD test 
kits, for staff, from wc 25th January 
(our kits arrived on Wed 27th 
January & were made available to 
staff on that day) 

 Risk of transmission 

 Risk of having the virus even 
though no symptoms are 
obvious 

 Risk of contracting ‘new 
variants’ of the virus. 

LTD testing will 
allow early 
identification, 
and this will cut 
the rates of 
transmission 

 All implemented fully, wc 25th January, as per Govt guidance – 
staff given full details & Govt links 

 Systems set up in Office for distribution of test kits 

 Staff supplied with lateral flow device (LFD) test kits to self-swab. 
Staff asked to take their test kits home and carry out the test 
twice a week. 
o From Government guidance (all aspects of Guidance fully 

implemented & all info passed on to staff): 
o The LFD test will give a result in around 30 minutes. Staff must 

report their result to NHS Test and Trace as soon as the test is 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
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completed either online or by telephone as per the instructions 
in the home test kit. Staff should also share their result with 
their school or nursery to help with contact tracing. 

o Testing is not mandatory for staff and staff do not need to 
provide proof of a negative test result to attend school or 
nursery in person, although participation in testing is strongly 
encouraged. 

o Staff with a positive LFD test result will need to self-isolate in 
line with the stay-at-home guidance. They will also need to 
arrange a polymerase chain reaction (PCR) test to confirm the 
result. Staff with a negative LFD test result can continue to 
attend school or nursery and use protective measures. 

27. STAFF RETURNING TO WORK (this was written within the context of the September 2020 re-opening) 
27(i) Ensuring that staff understand 
the situation in terms of returning to 
work 

 Risk to the education of 
children, if staff are not in 
work, when they should be in 
work 

 Equally, we need to minimise 
the risk to staff who may be 
in certain categories – we 
need to reassure those staff 
that safety is paramount and 
that protective measures are 
in place. 

 As a school, we need to 
safeguard all staff, and 
ensure that all necessary 
steps are taken to protect 
staff who have serious health 
conditions – this may mean 
that staff are unable to 
attend work, though the 
official regulations on this 
have changed since the initial 
‘lockdown’ period.  

 From DfE Guidance, issued 7th August 2020: 
“On current evidence, PHE and DHSC advise that schools are not 
currently considered high risk settings when compared to other 
workplace environments. Rates of community transmission of 
coronavirus (COVID-19) are now reduced to levels below those seen 
when shielding was introduced, and shielding measures will be 
paused from 1 August 2020, with the exception of areas where local 
lockdown means that shielding will continue. It is therefore 
appropriate for teachers and other school staff to return to their 
workplace setting. Accordingly, we expect that staff who need to 
will attend school. 
 

…Most school-based roles are not ideally suited to home 
working..schools may expect most staff to return to work. 
 

All staff should follow…good hand and respiratory hygiene and 
maintaining distancing. 
 

If staff are concerned, including those who may be clinically 
vulnerable, clinically extremely vulnerable or at increased 
comparative risk from coronavirus, we recommend school leaders 
discuss any concerns individuals may have around their particular 
circumstances and reassure staff about the protective measures in 
place. 
 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
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Staff who are clinically extremely vulnerable 
Rates of community transmission of coronavirus (COVID-19) are 
now reduced to levels below those seen when shielding was 
introduced. Shielding measures will therefore be paused from the 1 
Aug 2020, with the exception of areas where local lockdown means 
that shielding will continue. Therefore, we advise that those who are 
clinically extremely vulnerable can return to school in Sept 2020 
provided their school has implemented the system of controls 
outlined in this document, in line with the school’s own risk 
assessment. In all respects, the clinically extremely vulnerable 
should now follow the same guidance as the clinically vulnerable 
population, taking particular care to practise frequent, thorough 
hand washing, and cleaning of frequently touched areas in their 
home and/or workspace. 
 

Staff who are clinically vulnerable 
Clinically vulnerable staff can return to school in Sept. While in 
school they should follow the sector-specific measures …to minimise 
the risks of transmission. This includes taking particular care to 
observe good hand and respiratory hygiene, minimising contact and 
maintaining distancing…. This provides that ideally, adults should 
maintain 2 metre distance from others, and where this is not 
possible avoid close face to face contact and minimise time spent 
within 1 metre of others. While the risk of transmission between 
young children and adults is likely to be low, adults should continue 
to take care to socially distance from other adults… People who live 
with those who are clinically extremely vulnerable or clinically 
vulnerable can attend the workplace. 
 

Staff who are pregnant 
Pregnant women are in the ‘clinically vulnerable’ category, and are 
generally advised to follow the above advice, which applies to all 
staff in schools. Employers should conduct a risk assessment for 
pregnant women in line with the Management of Health and Safety 
at Work Regulations 1999 (MHSW). 
 

The Royal College of Obstetrics and Gynaecology (RCOG) has 
published occupational health advice for employers & pregnant 
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women. This document includes advice for women from 28 weeks 
gestation or with underlying health conditions who may be at 
greater risk. We advise employers and pregnant women to follow 
this advice and to continue to monitor for future updates to it. 

28. HOME LEARNING / COMMUNICATION WITH FAMILIES / WELFARE VISITS – (e.g. isolations, school closure, lockdown) 
28(i) Creation of home learning 
packs for students not in school 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 The risk here is the inevitable 
learning loss if a pupil isn’t in 
school 

Children  From Sep, all children should now attend school and so home 
learning packs will no longer be produced for high numbers 
pupils. However, individual packs will be available if any 
particular children are isolating. If schools close again, Home 
Learning packs to resume. 

 Should any class, year group or larger group of pupils be forced 
to isolate either due to a confirmed case or a local increase in the 
virus, then home learning will resume, and this will be in the 
form of ‘Learning Packs’. 

 Digital/online resources will be used – however we found that 
the vast majority of our families do not have suitable devices for 
online learning, and nor do they have adequate broadband. 
When we carried out a survey of parents in mid-May, a huge 
majority said they favoured printed packs. 

 If we have to use Packs, we will consider the following: 
 Weekly, rather than 3 weekly (as per Summer) 
 Regular phone calls 
 A ‘marking & feedback’ system, via Learning Platforms 
 Online Learning for children who have the appropriate kit & 

broadband 

28(ii) Home Visits / Phone Calls   Risk of infection   For home visits, staff to distance if car sharing, to ensure car is 
ventilated, and to have the option of wearing masks if they wish. 

 Weekly calls home - Phones to be sanitised after use. There are 3 
phone lines available, plus a school mobile. 

 Home Visits if deemed necessary - distancing at doorway, & 
masks/face coverings can be worn. 

29. FIRE SAFETY 
29(i) Ensuring continued rigour in 
our Fire Safety procedures. 

 Risks linked to fire in building 
– ensuring we minimise all 
risk, & that we also ensure 

  Termly fire drill, with modifications where appropriate – this to 
be discussed in Sept & existing procedures clarified & updated 
(HT, DHT, Senior Admin Officer, Site Supervisor). 
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staff & pupils are prepared if 
the fire alarm does activate. 

 All other checks & procedures linked to Fire Safety can go ahead 
as normal – these to be discussed in Sept with new Site 
Supervisor. Social distancing in place for drills.  
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APPENDIX 1 (on display in school foyer & a copy is handed to every visitor who enters the main part of school) 
 

IMPORTANT INFORMATION FOR ALL VISITORS – COVID 19 
 
 

 

 
 
 
All visitors MUST take note of – and act in accordance with - the following: 
 

 Do NOT enter the building if you are displaying ANY of the following 
symptoms:  high temperature / a new or continuous cough / loss of smell or 
taste. 

 Do NOT enter the building if you have been told to isolate or are waiting the 
results of a test for Coronavirus. 

 Do NOT enter the building if you have been in contact with a person infected 
by Covid-19. 

 Wash your hands or use the hand sanitiser available in the foyer on entering 
the building. 

 Whilst in school wash your hands thoroughly and more frequently. 

 Respect and maintain the social distancing guidelines at all times – 2 metres 
if possible.  

 Cough or sneeze into a tissue and dispose of this in a bin.  Each area of 
school has a supply of tissues and all rooms have bins.  

 Face coverings: 
(i) Required for ‘one off’ visitors, if that visitor is coming into contact with 

staff or children, and if social distancing is not possible. For example 
repair & maintenance operatives, social workers, etc.  

(ii) Not required for regular staff, peripatetic teachers, or coaches, etc, who 
are working with children on an ongoing basis. 

(iii) Note that if a visitor needs to wear a face covering, as part of their own 
organisation’s Risk Assessment, that is acceptable. 
 

Our Policy on Face Coverings is in line with the latest Government 
guidance: 

Government Guidance 4th Nov 2020: “For education settings teaching pupils in  
year 6   and below, there is no change to the existing position on the use of face  
coverings following the announcement on the new national restrictions. It is not  
mandatory for staff and visitors to wear face coverings. In situations where social 
distancing between adults in settings is not possible (e.g. when moving around in  
corridors and communal areas), settings have the discretion to recommend the  
use of face coverings for adults on site, for both staff and visitors.” 

 
If you have any questions, or if there is anything that you are uncertain about, please ask 
our Office staff and they will help (or they will refer too to a senior leadership colleague, if 
need be). 
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APPENDIX 2 
 

Additional Notes to Accompany Risk Assessment 
 

Breakfast Club (daily 7.45-8.45) 
 

 
 

 

 Staff to meet families at the foyer when they ring the bell to enter Breakfast Club This is in 
line with the whole school risk assessment whereby parents do not enter the main school 
building.  
 

 Staff to sign the child into the Breakfast Club, noting which adult accompanied the child.  
 

 Parent/Carer to put payment into the pot allocated and staff member to note that payment 
has been made and the amount. No change will be given by Breakfast Club staff.  

 

 Children will wash their hands before and after breakfast and again on entering their 
classroom. 

 

 All plates, cups, utensils etc. will be handed to the individual children or, in the case of the 
youngest children or those with SEND, taken to the table.  

 

 Children will be sat over a number of tables to allow for distancing, taking note of family 
groups and year groups.  

 

 All plates, cups, utensils etc. will be washed thoroughly by staff after breakfast is eaten.  
 

 Games, toys etc. will be available and spread on mats around the hall to allow for 
distancing.  

 

 Games, toys etc. will be cleaned after use, by staff (sanitising wipes etc). 
 

 Windows in the hall be open to allow for adequate ventilation.  
 

 Children will be accompanied to their classrooms by a member of staff.  
 
 

1/9/2020 (reviewed monthly) 
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APPENDIX 3 

 
Additional Notes to Accompany Risk Assessment 

 
Home from Home - After School Care (daily, 3.15pm-5.00pm) 

 

 

 
 

 

 Staff to book children into the After School Club to ensure that numbers are 

within agreed ratios. 

 

 Lorraine Hunter to collect children from their classroom and taken to Hone 

from Home. No child will be allowed to go to HfH unaccompanied.  

 

 Children will wash their hands/use hand sanitiser on entering the room in 

which the club is taking place as well as after coming back from the toilet.  

Children will be reminded to wash their hands in the bathroom after using the 

toilet.  

 

 Games, toys etc. will be available and spread on mats around the hall to 

allow for distancing.  

 

 Games, toys etc. will be sprayed after use and put away.  

 

 Windows in the community hall/classroom will be open to allow for adequate 

ventilation.  
 

 Children will be accompanied to the foyer to meet parents/carers on 

collection.  

 

 
 
1/9/2020 (reviewed monthly) 
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APPENDIX 4 
 
Additional Notes related to any staff deemed ‘clinically extremely vulnerable’. 
 
Staff in this category were: 
 

 Originally ‘shielding’ during the initial ‘lockdown’ period (end of March – July). 
 

 Permitted, by the Government, to return to work in September. 
 

 Asked, by the Government, to stay at home during the 4 week lockdown in 
November 2020 
 

 Allowed to return to work on Wed 2nd December. Employees in this category, 
nationally, are advised to work from home if possible, but are permitted to return 
to work (in all ‘tiers’) if working from home is not possible. 
 

 Advised to shield again, from 4th Jan 2021, due to the Tier 4 restrictions. 
 
These are the actions we have taken, in terms of a Risk Assessment (with follow up steps 
to reduce risks): 
 

 All of the actions and procedures in this Risk Assessment apply fully to staff 
members in this category. 
 

 Return to work meeting, to assess risk and discuss the return to work. All 
procedures related to making the workplace Covid Secure explained to this 
employee, as per our RA. Records kept. 

  

 Monthly follow up meeting with DHT. Records kept. 
 
Proforma to be used for RtW meeting with any employees deemed ‘Clinically Extremely 
Vulnerable’ – see next page: 
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Return to Work Meeting and Risk Assessment: ‘Clinically Extremely Vulnerable’ staff 
 

 This is a ‘return to work’ meeting, but also serves as a form of ‘risk assessment’ for any employee deemed ‘clinically 
extremely vulnerable’. The aim is to ensure that the school fully supports the employee, taking into account their 
circumstances and health issues. 

 The ‘risks’ are as set out in our main RA i.e. risk of infection due to proximity, or due to contact with the virus. Clearly, in the 
case of an ‘extremely vulnerable’ person, the consequences of Covid-19 are more serious, and therefore the employer must 
ensure that reasonable safeguards are in place. 

 Clinically Extremely Vulnerable employees were advised not to attend work during the November ‘lockdown’, but were 
permitted to return to work (if working at home is not practical, given their job role) from 2

nd
 December. They were again 

advised not to attend work during the Spring ‘lockdown’, but were permitted to return to work from 12
th

 April. 
 

Date of meeting: 

 
Return to work meeting led by (name/role): 
 

Employee’s name: 

 
Return to work date: 

 
How does this employee feel about returning to work? 

 
 
How is the employee’s health at the moment? How was she/he during the period of ‘lockdown’/shielding? Does 
the employee wish to comment on any current medication (for example, if there is a possible impact on the 
work situation, etc): 
 
 
 

Is the employee aware of the protective measures we have in place (as per RA)? Does she/he feel confident that 
school is being made as safe as possible, within the guidelines and given the need to still function as a school? 

 
 
 
Does the employee feel there should be any additional measures, tailored to his/her circumstances, and how 
will school seek to support this? 

 
 
 
Any further comments, concerns or requests, from the employee? 
 
 
 

Does the school feel that any additional measures, over and above what is already on place (RA), need to be 
adopted, to reduce or eliminate risk(s) for this employee? 
 
 
 

 
 
Date agreed for follow up meeting (approx a month ahead): ________________________ 


